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What do you mean 
by ‘tailor’?
• Tailor: tweak, adjust, or alter slightly 

• Goal: make your CV more consistent with the job 
description to increase your chances of securing an 
interview. 



How do I tailor my CV?

• Remove least relevant and incorporate role title 

1. Roles below your name

After

Before



• Remove least relevant and incorporate qualifications and 
characteristics from the job description 

2. Profile or Professional/Career Summary 

After

Before



• Remove least relevant and incorporate skills 
from the job description

3. Skills 

After

Before



And now, your CV is 
tailored toward the 

job description. 



• The Applicant Tracking System (ATS): software used by recruiters to automate/streamline recruitment 

• Helps companies manage large volumes of CVs & applications, filters CVs according to keywords & 
qualifications

• Applicants that tailor their CVs are 30% more likely to secure an interview, over 90% of large corporations use 
an ATS. 

Why should I tailor my CV? 



Each ATS is different, and most are customisable to 
suit every organisation’s needs. Here are some 
general tips –

Use long- and short-forms 
• E.g.: Bachelor of Arts (BA)

Use standard section headlines 
• E.g.: Work Experience

Submit your CV as a Word document 

How do I make my CV 
ATS-friendly? 



What if you’re making a 
speculative application? 

Research CV 
A dedicated team, passionate 
about psychological therapy & 
the changes it can bring to 
people’s lives. On a mission to 
make therapy accessible. 
Enable people to become the 
best version of themselves. 
Envisage a world where mental 
health is just as much about 
prevention as cure. 
Quality sets them apart. 
Focused on creating modern 
therapy for modern lives. 

Looking to be part of a 
dedicated team that’s 
passionate about psychological 
therapy & the improvements it 
can bring to people’s lives 
through enabling them to 
become the best version of 
themselves. 
Contribute toward a quality 
company focused on creating 
modern therapy for modern 
lives, and a company that 
wants to make therapy 
accessible because I believe 
mental health is just as much 
about prevention as cure. 

Translate



WE’D LIKE TO TAKE THIS OPPORTUNITY TO 
OPEN THE FLOOR TO ANY QUESTIONS YOU 

MIGHT HAVE BEFORE WE CLOSE OFF.
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